ANNEX A:	FORM A1: APPLICATION SUBMISSION SHEET

Date: 


To: Uganda Christian University Mbale University College

We, the undersigned declare that:

(a) We have examined and have no reservations to the short listing document, including
Addenda No:……..., [insert the number and issuing date of each Addenda];

(b) We hereby apply to be short listed for the following works, services or supplies:

	
Reference Number
	
Description of Works, Services or Supplies

	
	

	
	

	
	



(c) We, including any subcontractors or providers for any part of the contractor contracts resulting from this short listing process, are eligible to participate in public procurement;

(d) We undertake to abide by the Code of Ethical Conduct for Providers during the procurement process and the execution of any resulting contract;

(e) We, including any subcontractors or providers for any part of the contractor contracts resulting from this short listing process, have nationals from the following eligible countries [insert the nationality of the Applicant, including that of all parties in case of a joint venture and the nationality of any subcontractors, if applicable];

(f) We, including any subcontractors or providers for any part of the contractor contracts resulting from this short listing process  do not have any conflict of interest, and are not associated, nor have been associated in the past, directly or indirectly, with the consultant or any other entity that has prepared the design or technical specifications of the Supplies;

(g) We, our affiliates or subsidiaries, including any subcontractors for any part of the contract or contracts resulting from this short listing process, have not been suspended by the Public Procurement and Disposal of Public Assets Authority in Uganda from participating in public procurement;

(h) We are not a government owned entity, or if we are, we meet the requirementsof2.3.9.





(i) We declare that the following commissions, gratuities, or fees have been paid or are to be paid with respect to the short listing process, the corresponding bidding processor execution of the Contract:[insert complete name of each Recipient, their full address, there as on for

Which each commission or gratuity was paid and the amount and currency of each such commission or gratuity. If none has been paid or is to be paid, indicate “none”.

	
Name of Recipient
	
Address
	
Purpose/Reason
	
Amount &
currency

	
	
	
	

	
	
	
	



(j)  We understand that you may amend the scope and value of any contracts to be bid or cancel the short listing process at any time and that you are neither bound to accept any application that you may receive nor to invite the short listed applicants to bid for the contractor contracts, which are the subject of this short listing, without incurring any liability to the Applicants;

(k) We understand that qualification information will be subject to verification through a post- qualification process prior to any award of contract;


(l)  Whereby authorize you and your authorized representatives, to conduct any enquiries or investigations to verify the statements, documents and information submitted in connection with this application and to seek clarification from our bankers and clients regarding any financial and technical aspects. This Application Submission Sheet will also serve as authorization to any individual or authorized representative of any institution referred to in the supporting information to provide such information deemed necessary and as requested by your selves to verify statements and information provided in this application. 

Signed…………………………………………………………………….

Name: ……………………………………………………………………...

Title…………………………………………………………………………..

Company name…………………………………………………………...


Date.
FORM A2: APPLICANT INFORMATION SHEET


STRUCTURE AND ORGANIZATION

1	Name of Company:



Physical address:




Postal address: Telephone number.
Tele-fax number:



Email:

2	Description of the Company’s activities:



3	Number of years of experience in provision /supply of the category applied for;

4	In case of a Joint Venture, the following documentation shall be required for each member of  the joint venture:
a. a copy of the Bidder’s Trading license or equivalent;
b. a copy of the Bidder’s Certificate of Registration or equivalent;
c. a copy of the Bidder’s income tax clearance certificate or equivalent;
d. a copy of the Bidders VAT registration or equivalent;
e. Power of Attorney of the signatory (ies) of the bid authorizing signature of the bid on behalf of the joint venture;

f.  a certified  copy of the Joint Venture  Agreement, which is legally  binding on all partners, showing that all partners shall be jointly and severally liable and one of the partners will be nominated as being in charge, authorized to incur liabilities, and receive instructions for and on behalf of any and all partners of the joint venture.

The Applicant’s authorized representative for information is: Name.
Address:

Telephone/Fax numbers:

E-mail address:

5	Describe your company’s access to any companies that you may associate with in provision of supplies/services/works …………………………………specifically to activities that your company does not undertake

6	Provide a Brief on the Project that you intend to undertake in accordance with the statement of requirements; specifically, mention should be made of the estimated period of construction and period of operation of the infrastructure development.

7	Please indicate here or attach an organization chart showing the company structure including key personnel. Secondly, provide a chart showing the relationships with companies that you may associate with

8	What is the primary activity of your company?

9	Please indicate the additional works, services or supplies that the company can provide?

FORM A3: FINANCIAL STATEMENT

ALL CURRENCIES STATED SHOULD BE IN UGANDA SHILLINGS.

1.   Share capital

	Authorized share capital:

2.   Annual value of business undertaken in the last three years



	
Year
	
2023                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                   
	
2024
	
[bookmark: _GoBack]2025

	
Turn over
	
	
	



3.	Approximate value of current work related to this type of works, services or  supplies

4.	Please attach CERTIFIED copies of the company’s audited accounts (Documents presented must have been prepared by a Certified Accountant) for the previous TWO years (profit/loss, assets/liabilities) and any financial data, which you consider to be useful in the short listing. Please list all the attachments below.

5.	Name and address of Bankers from which references can be obtained and authority to seek references

FORM A4: RESOURCES: PERSONNEL

1.	Number of staff

	Management staff:

	Technical staff:

	Support staff:

2.	Please list the present key personnel and management staff.

	Name
	Qualification
	Years of relevant experience

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



FORM A5:RESOURCES: PROVIDERS EQUIPMENT AND FACILITIES

On the basis of the information provided in the short-listing documents, please indicate equipment and facilities considered by your firm to be necessary for undertaking the contract and whether this is already in the company’s ownership or will be purchased.

The following facilities and infrastructure are available at the Applicants workshop:

FORM A6:  EXPERIENCE: RELEVANT PROJECTS COMPLETED


Please fill in information about the relevant contracts completed over the past three years.

	
Name Employer
	
Description of
Contracts
	
Total Contract
Price (USHS)
	
Date of Completion

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



The applicant MUST attach evidence of performance of the above contracts either in the FORM OF REFERENCE LETTERS/LOCAL PURCHASE ORDERS FROM THE CLIENTS ON THE PROJECT SCOMPLETED/CURRENT UP TO AMINIMUM OF THREE PROJECTS. This is applicable for both completed and current similar assignments.

EXPERIENCE: CURRENT RELEVANT CONTRACTS



Please fill in information about the current relevant contracts being executed.

	
Name Employer
	
Description of Contract
	
Contract Price
	
Value completed and certified

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	


	
	FORM A7:LEGALSTATUS

	1
	Enclose a copy of the Memorandum and Articles of Association or its equivalent. A separate list of Directors/Partners/Proprietors should be attached. A joint venture agreement should be attached where applicable.

	
	

	2
	Enclose a copy of the Certificate of Incorporation or its equivalent.

	
	

	3
	Enclose a copy of the Power of Attorney to the signatory of the short listing document
registered by the Registrar of Companies or written authorization to submit the application.

	
	

	4
	Enclose an Income Tax Clearance Certificate addressed to UCU, Mbale university college, for this particular purpose. UCU, Mbale university college shall only accept original income tax clearance certificates.

	Attach a copy of VAT Registration Certificate for Ugandans

	
	

	5
	Please enclose a copy of a Trading License for the previous year certified by an issuing authority.

	
	

	6
	Please enclose a copy of your firm’s insurance policy coverage if any.

	
	

	7
	Please enclose a copy of your firm’s ISO or other quality assurance certificate, if any.



ANNEX B:	STATEMENT OFREQUIREMENTS


1.0	INTRODUCTION

In accordance with the University procurement and disposal policy, UCU Mbale University College is required to develop a short list of providers from which bidders are obtained to bid. UCU Mbale University College invites competent Firms/individuals to apply for pre-Qualification for the following Categories of Works, Services and Supplies.


ANNEX C: EVALUATIONCRITERIA

The evaluation criteria shall be based, but not limited to the following areas namely eligibility, experience, and capacity, technical and quality requirements.


SERVICES:

Eligibility
	General Eligibility(Legal & Tax certification documents)
	Nationality
	Conflict of Interest
	Suspension
	Administrative Compliance
Experience
	Experience of firm
	Professional Qualifications and Competence
	Experience in similar provision /supply of the category applied for.
	Experience in region and language
	Methodology proposed

Historical Contract Performance
	History of non-performing contracts
	Pending litigation

Financial
	Financial capacity of the firm

